Creating a Downloadable Activity from Host dashboard on Activingo

Stepl: Access your dashboard by clicking Sign-in from the Login menu on the top right corner of the webpage.

ACTIVINGO

TEACH COACH  LENRN  GROW
“vorites  Music  Life

RecentiyAdded Arts Coding&Tech Education Heo.o

Home Activity Hosts Popular Categories  Popular Activities

TEACH —BE AN AWAKENER

Develop minds, connects people with their passion by sharing your expertise.

Receive email confirmation to

Search virtual, in-person & Add desired activities to cart &
connect with your passion

downloadable activities checkout

How Activingo Works =
TEACH . COACH . LEARN . GROW
Connecting individuals to create unique
experiences.

To Learn More you can watch our tutorial video
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Step 2: Login by putting in your username/email address and password
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Step 3: You can access anyone of the 9 modules available to you. To create an Activity, click on “Activities”
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Step 4: Once you are in Activities module, you have the option of editing an existing activity, duplicating an activity,
deleting an activity or creating a new one.
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Step 5:

[

To duplicate an activity, hover on the activity and select J

]

To edit an existing activity hover on the activity and select

A

To delete an activity, hover on the activity and select

To create a new activity, click “create New”
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Step 6: You can hover over tool tip # for explanation for each input box. Select “Downloadable” from the drop-down

menu of the box titled “Type”
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Step 7: You can add a link to your downloadable file, or you can attach the file. The benefit of attaching a URL link vs. a
file, is that if you update the file, you will not have to update the link. Customers will only have access to your link or file
once they have purchased your activity. The link or file will be sent to them with their purchase confirmation email.
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